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Public Administration Circular 06/2004
My No. E/9/6/48
Ministry of Public Administration
and Home Affairs
Independence Square
Colombo - 07
15 th  December, 2004

Secretaries to Ministries
Chief Secretaries of Provincial Councils and
Heads of Departments

Revision of Chapter XLVIII of the Establishments Code

The Government has decided to revise the provisions of Part II, Chapter XLVIII
of the Establishments Code as shown below. Therefore the said Part II Chapter XLVIII of
the Establishments Code will be revised in such a manner that it will not affect
prejudicially the disciplinary inquiries in which charge sheets have already been issued.

I. The Sub-Section 19:5 of Chapter XLVIII of the Establishments Code is
substituted with the following provision.

19:5 The Secretary in charge of the subject of Public Administration

II. The following Sub-Section 22:1:1 is inserted immediately after Sub-Section 22:1

22:1:1 The Disciplinary Authority should take necessary steps to conclude
the relevant inquiry and to issue the disciplinary order within a
period of one year from the date of serving of a charge sheet
against an accused officer. Except where the charge is not in terms
of Sub-Section 31:11, and except where the proceedings and the
issue of disciplinary order are delayed for more than one year due
to the lapse of the part of the accused officer, he should if under
interdiction be re-instated in service and paid his salary from that
date.  Regarding the unpaid salary up to that date action should be
taken as stated in the disciplinary order received.

should  constitute  a  panel  of  Disciplinary  Inquiry  Officers 
consisting  of  retired  officers  who  have  not  been  punished  under 
Schedule  A  of  the  Establishments  Code  during  their  period  of 
service  and  who  count  a  service  of  ten  years  or  more  in  a  staff 
grade  post  or  retired  officers  who  possess  more  than  five  years 
experience  by  serving  as  a  Disciplinary  Inquiry  Officer, 
Prosecuting  Officers  or  a  Defending  Officer  with  eight  years 
service  in  a  Staff  Grade  post,  and  Attorneys  -at-Law  with  more 
than  ten  years  practice,  and  maintain  such  panel  continuously 
revising  it  whenever  appropriate.  It  will  also  be  the  responsibility 
of  the  Secretary  in  charge  of  the  subject  of  Public Administration 
to  inform  particulars  regarding  such  panel  from  time  to  time  to 
Secretaries  to  Ministries,  Heads  of  Departments  and  other  relevant 
authorities. 



III.

IV.

Sgd./ S. C. Mannapperuma
         Secretary

       Ministry of Public Administration
         and Home Affairs

Back

Following  new  Sub-Sections  27:10:1  and  27:10:2  are  inserted  immediately  after
Section 27:10

27:10:1The  Disciplinary Authority  may,  except  where  the  charges  are
under  Bribery  or  Corruption  anti-government,  or  terrorist 
activities,  re-instate  an  officer  who  has  been  charged  in  a  Court  of 
Law  on  a  criminal  offence  not  relevant  to  his  official  duties  if  he 
decides  that  such  re-instatement  will  not  adversely  affect  the 
interests  of  the  Public  Service,  depending  on  the  nature  of  charges 
framed.

27:10:2  If  the  Disciplinary Authority  is  of  the  opinion  that  re-instatement
under  Sub-Section  27:10:1  will  be  prejudice  to  the  Public  Service 
such  officers  should  be  kept  under  interdiction  until  the  court  order 
is  delivered.  However,  if  there  is  a  delay  of  more  than  one  year  in 
the  delivery  of  the  court  order,  the  Disciplinary Authority  may
order  that  the  officer  be  paid  an  amount  not  exceeding  half  his 
salary. Back

The  following  Sub-Section  31:12:1  is  inserted  immediately  after  Sub-Section
31:12

31:12:1  If  the  court  order  is  not  delivered  within  a  year  under
circumstances  stated  in  Sub-Section  27:10:2  the  Disciplinary 
Authority  may  order  that  the  officer  be  paid  an  amount  not 
exceeding half his salary.



Public Administration Circular No – 6/2004(1) 

        My No: EST-9/DICIP/06/55 

Ministry of Public Administration  

and Home Affairs 

Independence Square 

Colombo 07 

30.12. 2011 

Secretaries to Ministries 

Chief Secretaries of Provincial Councils 

Heads of Departments, 

 

Revision of Chapter XLVIII of the Establishments Code 

The Cabinet of Ministers has decided at its meeting held on 09.11.2011 that the provisions of 

Public Administration Circular No 06/2004 dated 15.12.2004 issued on the above matter shall 

be further effective subject to the following revisions.  

02.  Accordingly Sub Section 22:1:1, Chapter XLVIII, volume II of the Establishments Code 

shall be revised in the following manner so as not to cause any prejudice to the disciplinary 

inquiries for which the charge sheets have been issued.  

22:1:1  The Disciplinary Authority should take necessary steps to conclude the 

relevant inquiry and to issue the disciplinary order within a period of one 

year from the date of serving of a charge sheet against an accused 

officer. Except where the charge is not in terms of Sub – Section 31:11, 

and except where the proceedings and the issue of disciplinary order are 

delayed for more than one year due to lapse of the part of the accused 

officer, he should, if under interdiction, be re-instated in service and paid 

his salary from that date, on the discretion of the disciplinary authority, 

subject to the facts mentioned in the disciplinary inquiry. Regarding the 

unpaid salary up to that date, action should be taken as stated in the 

disciplinary order received. 

03.  Maintenance of a pool of inquiry officers as per provisions in Sub Section 19:5, Chapter 

XLVIII of the Establishments Code revised by Public Administration Circular No 07/2010 dated 

22.06.2010 shall never be a prejudice to the right of the Public Service Commission for the 

maintenance of separate list of names of inquiry officers as per provisions in Sub Section 19.6 of 

the same Chapter.  

Sgd./P.B. Abeykoon 

Secretary 

Ministry of Public Administration  

and Home Affairs 

Go to Section 22



Public Administration Circular No: 07/2010 

        My No: E/9/6/Dis.2-2(V) 

Ministry of Public Administration 

and Home Affairs, 

Independence Square, 

Colombo 07. 

 

2010.06.22 

 

Secretaries to Ministries, 

Chief Ministers of Provincial Councils, 

Heads  of  Departments. 

 

Revision of Requirements necessary for appointment to the Tribunal of Inquiry 

Chapter XLVIII – Establishments Code – Volume II 

 

The Government has decided to revise the sub sections 19:4 and 19:5 of Chapter XLVIII of the 

Establishments Code Volume II. 

 

02.    Accordingly, the following sub sections 19:4 and 19:5 of Chapter XLVIII of the 

Establishments Code Volume II shall be revised as follows. 

 

19:4 – A Public Officer can be appointed as a Tribunal in a formal disciplinary inquiry, only if 

he has never been punished for an offence under the first schedule, or has completed a 

satisfactory period of 05 years of service after committing an offence under the second schedule 

of the Establishments Code, during his period of service. 

 

19:5 – The Secretary in charge of the subject of Public Administration should constitute a Panel 
of Inquiry officers consisting of retired Public Officers, who have not been punished for an 

offence indicated under the first schedule of the Establishments Code, or who have completed a 
satisfactory period of five years of service after committing an offence indicated under the 

second schedule therein, during their period of service and who count a period of service of ten 
years or more in a staff grade, and of Attorney – at – Law, and maintain it revising it as 

appropriate. It will also be the responsibility of the Secretary in charge of the subject of Public 

Administration to convey particulars regarding such Panel, from time to time, to Secretaries to 

Ministries, Heads of Departments and other relevant authorities. 

 

03. Further, the name list of disciplinary inquiry officers published so far by Public 

Administration Circulars shall remain effective until further orders. 

 

 

 

               D. Dissanayaka 

  Secretary 

 Ministry of Public Administration 

and Home Affairs 

 
 Go to Section 19



 

Public Administration Circular: 18/2013 

 

        My No: EST-9/DICIP/06/0212 

Ministry of Public Administration and 

Home Affairs 

Independence Square 

Colombo 07 

 

04.09.2013   

 

Secretaries to Ministries 

Chief Secretaries of Provincial Councils 

Heads of Departments 

 

 

 

 

 

 

 

 
 

 

 
 

 

 

 

Revisions to Sinhala and English texts of Chapter XLVIII of the Establishments Code

Your attention is drawn to Chapter XLVIII, Volume II, of the Establishments Code.

02.  It  has  been  decided  at  the  meeting  of  the  Cabinet  of  Ministers  held  on 
25.07.2013 that Sinhala and English texts of sub sections 23:9, 24:6, 27:10 and 36:7 of

the above Chapter should be rectified revising them in the proper manner.

03.  Accordingly following texts are applied in substitution to the existing texts.

i. English text of Sub-Section 23:9

23:9.    The effective date  of the punishment imposed by the disciplinary

authority  on  an  accused  officer  after  completion  of a  formal 
disciplinary  inquiry  or  after  calling  for  his  explanations  should  be 
the  date  on  which  he  committed  the  offence  relevant to  the 
charge

No revision to the Sinhala text of this Sub-Section. Back

ii. Sub-Section 24:6

24:6.  Where a deferment or reduction or stoppage of salary increments

has  been  ordered  as  a  part  of  the  disciplinary  order,  such  order 
should be implemented subject to the sub-section 23:9. 

  Back
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iii. 
 

 

iv. 
 

  

 

 

 

 

     Sgd./P.B. Abeykoon 

Secretary 

Ministry of Public Administration and Home Affairs 

 

 

 

English text of Sub-Section 27:10

27:10.  Where  legal  proceedings  are  taken  against  a public  officer  for

criminal  offence  or  bribery  or  corruption,  the  relevant  officer 
should be interdicted forthwith by the appropriate authority.

No revision to the Sinhala text of this Sub-Section.                                           Back

Sub-Section 36:7

36:7.   Where  disciplinary  authority  finds  the  accused  officer  guilty  of

one  or  some  or  all  of  the  charges  according  to  the materials 
disclosed at the  formal  disciplinary inquiry,  he should,  depending 
on  the  nature  of  charge  or  charges  of  which  the  officer  is  found 
guilty, send without delay, his observations and disciplinary order, 
together with the charge sheet, report of the inquiry and all other 
relevant  documents,  to  the  Secretary  in  charge  of  the  subject  of 
Public  Administration,  stating  either  to  withhold  or  reduce  a 
certain  amount  of  pension,  gratuity  or  other  allowances  payable 
or awarded to him in terms of Minutes on Pensions, to take action 
in terms of Section 12 of the Minutes on Pensions.

Back



Public Administration Circular: 04/2015 

      My Number: EST-9/DICIP/06/0052 

Ministry of Public Administration, Provincial 

Councils, Local Government and Democratic 

Governance,  

Independence Square, 

Colombo 07 

 29.01.2015 

 

Secretaries to Ministries, 

Chief Secretaries of Provinces, 

Heads of Departments, 

Issuing statements to the mass media 

 

Your attention is drawn to Section 6 and 7 of Chapter XLVII, Volume II of the 

Establishments Code which is on releasing of official information to the mass media or the 

public. 

 

02. It has been observed that problematic situations have arisen in the past due to certain 

information provided by the Public Officers to the mass media regarding various subjects. 

Attention should be paid promptly to this situation and necessary actions should be taken to 

prevent such situations. 

 

03. All Public officers should take actions in accordance with the provisions stipulated in 

Section 6 and 7 of Chapter XLVII, Volume II of the Establishments Code which is on 

releasing of official information to the mass media or the public and therefore kindly inform 

relevant officers that disciplinary actions would be taken if a problematic situation arises due 

to an action taken deviating from the said provisions.   

 

              Sgd./ J. Dadallage 

                    Secretary 

     Ministry of Public Administration, Provincial Councils  

           Local Government and Democratic Governance 

Section 6 Section 7



            

Public Administration Circular : 05/2017 

        

 My Number : EST-3/DICIP/06/0238 

 Ministry of Public Administration 

 and Management 

 Independence Square 

 Colombo 07. 

 

 06.03.2017 

 

Secretaries to Ministries 

Chief Secretaries of Provinces 

Heads of Departments 

 

Revision of Sub Section 26:3, Chapter XLVIII,  

Volume II of the Establishments Code 

 

Your attention is drawn to Sub Section 26:3, Chapter XLVIII, Volume II of the Establishments 

Code. The Cabinet of Ministers has decided at its meeting held on 31.01.2017 to revise the above 

Sub Section with the inclusion of the following Sub Section 26:3:1. 

 

26:3:1  The Disciplinary Authority is obligated to inform an Officer aggrieved by 

a disciplinary order, on a request made by the Officer concerned, the facts 

on which the said order was based, to enable him to exercise the right of 

appeal against the said disciplinary order in a more positive manner. 

 

                         Sgd/J.J.Rathnasiri 

                     Secretary 

     Ministry of Public Administration and Management 

 

 

 

 

Go to Section 26



Public Administration Circular: 10/2017    

 
My No: EST-3/DICIP/06/0246 

Ministry of Public Administration  

and Management,  

Independence Square, 

Colombo 07. 

        

   25.05.2017 

 

Secretaries to Ministries, 

Chief Secretaries of Provinces, 

Heads of Departments, 

 

 

Revision of Sub Sections 1:1:1 and 1:1:2, Chapter XLVIII,  

Volume II of Establishments Code 

 

 

Your attention is drawn to Sub Sections 1:1:1 and 1:1:2, Chapter XLVIII, Volume II of 

Establishments Code. It has been decided at the meeting of Cabinet of Ministers held on 

02.05.2017 to revise the said Sub Sections in the following manner.  

1:1:1  The “Disciplinary Authority” means the appropriate authority for dismissing or 

exercising disciplinary control over any particular Officer as per Section 2 

mentioned below; the “Disciplinary Authority” also includes any authority 

formally appointed as per the existing provisions to act, to attend to the duties or 

to cover up duties in such capacity in the absence of the substantive holder of the 

post.  

1:1:2  The “Disciplinary Authority” in the case of a Public Officer holding an acting 

appointment  or an appointment to attend to the duties will be the Disciplinary 

Authority appropriate to such Officer had the Officer been holding such 

appointment on a substantive basis.   

 

 

Sgd/J.J. Rathnasiri 

            Secretary 

                 Ministry of Public Administration and Management  

Go to Section 1



      

Public Administration Circular : 28/2017 

 

My Number: EST-3/DICIP/06/0253 

Ministry of Public Administration  

and Management 

Independence Square 

Colombo 07. 

 

24.10.2017 

 

Secretaries to Ministries 

Chief Secretaries of Provinces 

Heads of Departments  

 

 

Revision of Sub Section 24:3:5, Chapter XLVIII,  

Volume II of the Establishments Code 
 

 

Your attention is drawn to the Sub Section 24:3:5, Chapter XLVIII, Volume II of the 

Establishments Code. 

 

02. It has been decided at the meeting of Cabinet of Ministers held on 26.09.2017 to revise 

the said Sub Section as follows.  

 

 24:3:5 Sending on retirement at any time after the optional age of retirement. 

 

 

 

            Sgd:/J.J. Rathnasiri 

         Secretary 

Ministry of Public Administration and Management 

Go to Section 24



Public Administration Circular: 08/2019 

 

My Number: EST-3/DICIP/06/0269 

              Ministry of Public Administration &  

Disaster Management 

Independence Square 

Colombo 07. 

 

28.03.2019 

 

Secretaries to Ministries 

Chief Secretaries of Provinces 

Heads of Departments  

 

 

Revision of section 36, Chapter XLVIII, Volume II of Establishments Code 
 

Your attention is drawn to section 36, Chapter XLVIII, Volume II of Establishments Code.   

 

02. It has been decided at the meeting of the Cabinet of Ministers held on 29.01.2019 to 

include a new sub section as 36:8 to the said section in the following manner.  

 

36:8  If any disciplinary action is in process at such occasions where an officer should 

be sent on retirement either under a Section of the Minute on Pensions or any 

other law before reaching the age of optional retirement, action shall be taken to 

send such officer subjected to Section 12 of the Minute on Pensions and further to 

take action to prepare the pension of the officer as per the provisions under which 

the retirement should have to be made if any disciplinary action was not in 

process subjected to the implementation of the disciplinary action on the issuance 

of the disciplinary order at the conclusion of the disciplinary action.   

 

 

                            Sgd/ J.J.Rathnasiri 

           Secretary 

     Ministry of Public Administration &  

                                      Disaster Management 

 

Back



Public Administration Circular : 27/2019 

My Number: EST-3/DICIP/06/0245 

Ministry of Public Administration,  

Disaster Management and  

Livestock Development    

Independence Square 

Colombo 07. 

 

09.09.2019 

Secretaries to Ministries 

Chief Secretaries of Provinces 

Heads of Departments 

 

Amendment of Sub Section 27:10 of Chapter XLVIII of Volume II  

of the Establishments Code 
 

Your kind attention is drawn to sub section 27:10 of Chapter XLVIII of Volume II of the 

Establishments Code as amended by the Public Administration Circular 06/2004 dated 

15.12.2004. 

 

02. The Cabinet of Ministers at its meeting held on 27.08.2019 has decided to amend the sub 

sections 27:10:1 and 27:10:2 of such Section as given below:- 

 

27:10:1 However, where legal proceedings are taken against a Public Officer for a 

corruption or criminal offence other than a solicitation of bribe or act of antigovernment or 

act of terrorism, the Disciplinary Authority / Administrative Authority should conduct a 

preliminary investigation against such Officer within a period not more than 02 months. 

The respective preliminary investigation report should be submitted to the Public Service 

Commission by the Disciplinary Authority / Administrative Authority and if the Public 

Service Commission determines that the reinstatement of the Officer concerned is not 

detrimental to the interests of the Public Service according to facts revealed by such report, 

such an Officer may be reinstated in service. 

     

27:10:2    Where the Public Service Commission determines that the reinstatement of 

the Officer in service under Sub Section 27:10:1 is detrimental to the interests of the Public 

Service, such Officer should be further kept under interdiction pending the verdict of the 

Court of Law. If the delivery of the verdict of the Court takes a period more than one year 

against such a person, the Disciplinary Authority may authorize the payment of salary not 

exceeding half thereof to the Officer concerned. 

 

03. Likewise, Disciplinary Authorities may act in accordance with the provisions in the 

amended Sub Sections 27:10:1 and 27:10:2 in the case of Officers interdicted from service in 

terms of the provisions already set out in Sub Section 27:10 of Chapter XLVIII of the 

Establishments Code. 

 

 

                    Sgd/ J.J.Rathnasiri 

                       Secretary 

          Ministry of Public Administration,  

Disaster Management and Livestock Development     

 
Back



  

          

Public Administration Circular: 30/2019 

 

My Number: EST-3/DICIP/06/0259 

Ministry of Public Administration,  

Disaster Management and  

Livestock Development 

Independence Square 

Colombo 07. 

 

30.09.2019 

 

Secretaries to Ministries 

Chief Secretaries of Provinces 

Heads of Departments  

 

 

Revision of sub sections 13:2, 21:2, 22:1:1 and 14:12 

Chapter XLVIII, Volume II of Establishments Code 
 

Your kind attention is drawn to sub sections 13:2, 21:2, 22:1:1 and 14:12, Chapter XLVIII, 

Volume II of Establishments Code. 

02. It has been decided at the meeting of Cabinet Ministers held on 27.08.2019 to revise the 

said sub sections including the following provisions. 

 

I. Revision of the sub section 13:2, Chapter XLVIII, Volume II of the Establishments 

Code. 

 13:2 An authority ordering a preliminary investigation into an act of misconduct 

should, at the same time that such order is issued, strictly order the officer or the 

Committee of Officers of the preliminary investigation to conclude the preliminary 

investigation within a period of two months. However, in case where any additional 

period is required, the officer or the Committee of Officers of the preliminary 

investigation should obtain the approval of the relevant authority on submission of 

acceptable reasons. Nevertheless, all relevant parties should ensure that such 

preliminary investigation is carried out and completed with the least possible delay.  

 

II. Revision of the sub section 21:2, Chapter XLVIII, Volume II of the Establishments 

Code. 

 

21:2 Where the accused officer absents himself from the inquiry consecutively on 

two occasions without giving prior notice indicating valid reasons for his absence, the 

inquiry should be held exparte by the Tribunal. Accordingly, the Tribunal should 

inform the accused officer under registered post that the inquiry will be held exparte. 

Where the accused officer fails to appear when the inquiry is resumed on the next date, 

the Tribunal should proceed with the inquiry whether or not the accused officer 

participates in the proceedings.   

Go to Section 21

Go to Section 13



  

 

III. Revision of the sub section 22:1:1, Chapter XLVIII, Volume II of the 

Establishments Code. 

 

22:1:1 A disciplinary inquiry conducted on a charge sheet issued against a 

misconduct of an officer should be concluded within a period of six months from the 

commencement of such disciplinary inquiry. However, the officer of the investigation 

should obtain the approval of the Disciplinary Authority in case where an additional 

period is required for the disciplinary inquiry. However, in case where the disciplinary 

inquiry is delayed for more than six months due to a reason other than the delay 

occurred from the part of the accused officer and where the charge is not fallen under 

sub section 31:11 and the officer has been interdicted, the salaries can be paid to the 

accused officer reinstating him in service on the discretion of the Disciplinary 

Authority subjected to the matters mentioned in the disciplinary inquiry. Whenever the 

disciplinary order is issued, action should be taken regarding the salary, which was not 

paid so far, in accordance with the content of the disciplinary order.  

 

IV. Revision of the sub section 14:12, Chapter XLVIII, Volume II of the 

Establishments Code. 

 

14:12:1  At such occasion where a Public Officer has satisfied all the pre 

qualifications required to sit for an examination for promotion or departmental 

examination or efficiency bar examination relevant to a certain post shall not be 

disqualified to sit for an examination for promotion or departmental examination or 

efficiency bar examination based only on interdiction. 

 

 

           Sgd/ J.J. Rathnasiri 

        Secretary 

    Ministry of Public Administration,  

  Disaster Management and Livestock Development 

Go to Section 14

Go to Section 22
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